TRUONG PAI HOC NONG LAM TP.HCM
PHONG PAO TAO

S6 hiéu: 22/QT-PHNL-DT

Lan ban hanh:

QUY TRINH TiNH KHOI LUQNG GIANG DAY
CHO HE PAI HQC CHINH QUY

Ngay ban hanh:

Téng s6 trang: 04

Nguwoi soan thao Nguwoi kiém tra

Nguwdoi phé duyét

Chirc danh | CHUYEN VIEN TRUGNG PHONG

PHO HIEU TRUONG

.

N LA J » . p ‘e TvA
Ho va tén [\{7‘?,’@' Yan Ci- 7% TS. Vo Thai Dan

PGS.TS. Nguyén Tét Toan

I. MUC DiCH VA PHAM VI AP DUNG:

1. Muc dich: Tinh toan khéi luong giang day (gi¢r gidng quy chuan) cua giang co hitu, vién chirc

moi giang trong Truong Pai hoc Nong Lam thanh phé H Chi Minh va moi gidng ngoai trudng

(goi chung 1a giang vién); tir 46 xem xét mirc d hoan thanh nhi€ém vu va tinh toan dé chi tra tién

giang day cho giang vién.

2. Pham vi 4p dung: Céng tac thanh toan khéi luong giang day cho hé dai hoc chinh quy cua

Trudng Dai hoc Nong Lam TP. HCM.
IL TU VIET TAT
PDT: Phong Dao tao
KHTC: Phong K& hoach Tai chinh
TCCB: Phong T6 chirc can bd
III. NQI DUNG :




Lwu d6 cac bwdc cong vige
(néu rd cdc buoc thuc hién quy

N¢i dung thye hién
(MO ti cac budce cong vige)

Ngudi chiu trach

nhiém
(la ca nhdn, hiéu
trudng, hiéu pho,
nguoi dwoc hiéu

H6 so lwu
(Logi ho so
Iy sau khi
thiee hién mot
budc trong

trinh) (m ta chi tiét cdc budc, trinh tw thuc hién | trudng 4wy quyén, | quy trinh, nhu
& mébi bucc) truong don vi, quyét dinh,
nguoi dugc phdn bién ban,
cong, don vi soan danh sdch,
théo, stra doi...) ban sao...)
s Phong Pao tao 14p k& hoach phdi hep tinh
1.PDT I?P ke khoi lugng gio giang hoc ky cén cir theo:
hoach phoi hop o BMO1/QT-22-
tinh khoi lugng - Biéu do ké hoach dao tao bac Pai hoc; PDT GG
giang day hoc ky - K& hoach déo tao hoc ky cua Khoa, Bo
mon Ly luén chinh tri.
- Quyét dinh huéng din thyc tap ddi véi
! cac mon thyc hanh, thyc tdp ngoai BMO02/QT-22-
2. Céc Khoa va Bd mén Ly trudng (néu cd); Cic Khoa MO?/G; -
A P . A1 1 , 4 B T-22-
lugn chinh trj chuan bj dir - Danh sach cac mdn thi két thic hoc Gg'
liéu va phan hoi vé PDT han bing bai thi vin dap (néu c6); B6 mon, ’
phan bang bai thi van dap (néu c6) 0 BMO04/QT-22-
- Danh sich giang vién thinh giang hoc GG
ky (néu co);
Phong Dao tao tinh khéi luong giang day
hoc ky cho giang vién cén ci theo:
- Quy ché chi tiéu ndi bd ctia Nha
truong;
3. P,DT cép nhép dir lidu, tinh || . Chuong trinh ddo tao cua nganh/
khoi lugng giang day hoc ky chuyén nganh d3 dugc Hiéu trudng ky,
ban hanh; PDBT

- K& hoach dao tao hoc ky di dugc
Trudng phong Dao tao phé duyét.

- Danh sich phén loai phin/ hoc phan
thuc hanh, thyc tap trong chuong trinh
dao tao dd dugc Hiéu truéng ky, ban
hanh.

AU

s



Luu 6 cdc buéce cong vige
(néu rd cdc budc thuc hién quy
trinh)

N¢i dung thye hi¢n
(MO ta cac budce cong vige)

(mé ta chi tiét cdc budc, trinh tw thyc hién

& mébi budc)

Nguwoi chiu trach
nhi¢ém
(la cd nhdn, hi¢u
trucmg, hiéu pho,
nguwoi dugc hiéu
trucng uy quyén,
trucng don Vi,
nguoi dugc phdn
cong, dom vi sogn
théo, sira déi...)

Hb so lru
(Logi hé so
heu sau khi
thuee hién mot
budc trong
quy trinh, nhie
quyét dinh,
bién badn,
danh sdch,
ban sao...)

4. PDT giri bang liét k& khéi
lugng giang day (tam thoi) téi
cac Khoa/ BO mon

Phong Dao giri bang liét ké khéi luong
giang day qua email cia Gido vy Khoa va
B& mén Ly luan chinh tri:

PDT

BMO05/QT-22-
GG

5. Cac Khoa,
B6 mén kiém
tra va phan héi
vé PDT

Giang vién (bao gém ca giang vién
moi giang ngoai Khoa, BY mén) kiém
tra cac thong tin (si s0, s0 tiét, nhom,
) t1et nghia vy, h¢ so hoc ham, hec vi,
hé sb 16p dong, s6 tiét ngoai gid, hé so
16p chét lugng cao)

Céc thong tin can diéu chinh (néu c6)
giang vién ghi cha tryc tiép vao bang
liét ké khdi luong giang day, ky xac
nhan da kiém tra

Gi4o vu Khoa/ B mon giri bang liét ké
gid giang c6 xdc nhén cua giang vién
va phé duyét cia Trudng don vi vé
PDT.

- Giang vién;

- Cac Khoa, B0
mon.

BMO05/QT-22-
GG

6. PPT didu
chinh va gt
t6i KHTC va
TCCB kiém

PDT didu chinh bang liét ké khdi
luong giéng day theo thong tin phan
héi ctia Giang vién, Khoa/ B mén.

KHTC kiém tra cac thong tin vé loai
hinh cha nhém hoc phan cong thic
quy d01 gio glang, si so nhom hoc
phan s tiét; sb nhém; h¢ ) 16p dong;
hé sb ngoai gid; hé sb 16p chat lugng
cao...

TCCB kiém tra cc thong tin vé sb tiét
nghia vy; hé s6 hoc ham, hoc vi; giang
vién thinh giang.

-PDBT;
- KHTC;
-TCCB

BMO06/QT-22-
GG




Nguwdi chju trach Hb so lwu
nhiém (Logi h6 so
(la cd nhdn, hiéu lueu sau khi
Liru @ céc bube cong vige AN?I d’ung th\rcAhlgn ~ tru'm?g, hi¢u p.hAo, thu’c’hzen mot
P . o (Mo ta cac budc cong viéc) nguoi duoc hi¢u budc trong
(néu ro cdc budc thuc hién quy R o » L, 3 .
trink) (M6 ta chi tiét cdc budc, trinh ty thuc hién | truomg uy quyén, | quy trinh, nhe
& méi budc) trueong don vi, quyét dinh,
nguoi duwpc phdn bién ban,
céng, don vi sogn danh sdch,
théo, sira ddi...) ban sao...)
- Hoan chinh bang liét k& khéi luong
giang day theo thong tin phan hoi cta
7. PDT hoan KHTC va TCCB.
chinh bang liét ké e . BMO07/QT-22-
khéi lugng gidng - Gl:l'l ban,g ligt ké khoi lugng giang d@.}" PDT GG
e o hoan chinh bing vin ban vé Khoa va
day va gli van B¢ mon Ly luén chinh tri
bén v& Khoa, ) y ’
IV. MAU BIEU SU DUNG :
-~ ‘ 'x N . . b L] A A
STT Tén bidu mau Ma s0 bieéu Tho;l.glag Noi luu Ngu'o’n{bg ph?{n
mau lwru toi thiéu chiu trach nhi¢m
1 |Théng b4o v& viéc phdi hop tinh  [BMO1/QT-22- |5 ndm PDT PDT
khoi luong gio gidng hoc ky GG Khoa, B moén  (Khoa, B mén
2 |Quyét dinh hudng dan thye tap BMO02/QT-22- |5 ndm PDT PPT
GG Khoa, Bomén [Khoa, B§ mon X
S
3 [Danh séch cdc mon thi ket thic ho\ppio3/01.22. |5 nam PDT PDT A
phan bang bai thi van dap GG \ |
Khoa, Bd mén  [Khoa, BO mdn ThN)
, 2 T o s
4 ot ch giing vien tinh B8 BM04/QT-22- |5 nam PBT PDT Zil
' GG Khoa, BO mén |Khoa, B mén /
5 [Bang liét ké khoi luong giang day|py105/0T-22- |5 nam PDT PDT
tam thoi GG
Khoa, B mén |Khoa, B§ mon
¢ |Bang liét k& khoi luong gidng day|p)106/G7.22- |5 nam PDT PDT
diéu chinh 14n 1 GG
KHTC; TCCB |KHTC; TCCB
7 [Béng Liét k& khoi luong gidng day\pp107/0T-22- |5 nam PDT PDT
hoan chinh GG
KHTC; TCCB | KHTC; TCCB
Khoa, Bd mén  [Khoa, B6 mén




